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Job Description

JOB TITLE


: ACCESS TO LEARNING & WORK LEAD 
Ref




: AC250/0525
Salary 

:  UQT Grade 6 (£33,902)
Allowance

:  
Hours

:  Full time or part time by agreement

Department

:  Academic
Location

:  New College Worcester

Responsible to

:  Associate Principal: VI Education  

Responsible for

:  No line management responsibility

Purpose of role: 
· NCW is seeking a nationally influential Access Technology expert to be our Access to Learning and Work Lead

· This role will include partnering with our outstanding Braille department to achieve best practice in both education and access to work

· Advising and networking with national and international technology companies to support outcomes for our amazing students

· Advocacy, research and development in the field of secondary education and meaningful access to the world of work

· Training staff in access technology requirements and how to utilise it effectively to achieve excellent outcomes for students

· Supporting students to acquire the equipment they need for longevity and success
· To lead on the teaching and learning of Access Technology across the College.

· To lead on training staff to support the effective use of Access Technology appropriate to the needs of our students.

· To advocate for the accessibility needs of students and VI staff within the NCW community. 
· To work collaboratively with IT support and external providers to ensure a swift and effective response to student need

Key activities:
· To be fully competent in using and teaching a range of assistive technology encompassing speech software, magnification and braille technology.
· To assess the access technology needs of students and use professional judgement to advise which technology would suit them best, giving them a range of suitable options for supporting their independence in accessing learning, daily living and future work.
· To teach our students how to use access technology according to their individual needs and priorities.
· To liaise with the timetabling co-ordinator to ensure students are allocated appropriate time to develop their skills.
· To maintain up to date records, including lesson notes, in order to evidence learning.
· To work collaboratively with teaching staff to support students accessing work in class with technology.
· To work collaboratively with the careers and employability team to prepare our students for the workplace and seek opportunities to share good practice in accessibility with employers
· To develop an appropriate ICT skills / access technology curriculum.
· To deliver outreach to other professionals working in the VI Sector.
· To stay abreast of developments in access technology.
· To develop and nurture national links with providers of access technology and facilitate demonstrations of technology to students where appropriate. 
· To devise and deliver a training programme that ensures that staff are equipped with the skills they need to support students in using access technology. 
· To track and report on the progress of students’ competency in access technology.
· To liaise closely with the Head of Braille with regard to braille competency of students and to support and promote the wider use of braille across the College through the use of braille technology.
· To advise on accessibility of software used across College and electronic documents.
· To assist with the admissions process through assessing the needs of prospective new students and advising on appropriate access technology.
· To assist the transition of new students by procuring their IT equipment and inducting them on its use.
· To prepare students for life beyond NCW, through advising on access technology needs for access to work and DSA applications. 
· In addition to one-to-one teaching and intervention, to respond to problems relating to technical issues in lessons and assist the IT Helpdesk in wider technical support.
· To network within the wider VI community in order to develop a broader awareness of developments in access technology, such as navigation apps, and how these can promote independence.
· To contribute to College events where access technology is showcased such as Family Day.
· To lead on seeking or developing accredited nationally recognised qualifications in Access Technology in the workplace
ACCESS TO LEARNING AND WORK LEAD
Person Specification
The ability to read fully contracted Braille is a requirement of the post.  This role would be particularly suited to someone with lived experience of VI, especially if they are a fluent Braillist.  However, it is open to anyone with the commitment to become fully competent in Braille within the first year of employment (to RNIB Braille exam standard). Because of the highly specialist nature of this role, we do not expect the successful candidate to be a qualified teacher but experience of teaching or training would be an advantage. 
Essential

· Patience, tenacity, creativity and drive to deliver of their best to support outcomes for our amazing students

· Competency in reading and writing contracted braille, or a firm commitment to become fully competent within the first year of employment.
· Expertise in access technology for people with a vision impairment including magnification and speech software; iOS / android devices.
· Empathy and a sensitive approach in dealing with young people coming to terms with sight loss.
· Ability to work both in a team and self-directed.

· Excellent verbal and written communication skills.
· Patience with students who may need a lot of repetition for learning to become embedded.
· A love of technology in all its forms.
· High levels of professionalism.
· Proven experience of independence in the workplace
· Confidence to deliver training to different stakeholders
Desirable

· An awareness of other special educational needs

· Previous experience of working with examination boards
· Experience of teaching or training
· Degree level 
qualifications or higher 
Other requirements
To work to the direction of the Principal on any other matters relating directly to this role that may occur from time to time.

Equal Opportunities Statement

NCW is committed to becoming an equal opportunities organisation.  It is committed to promoting equal opportunities and preventing discrimination.  This policy applies both to service delivery and to its own employment practices.  You will be willing and able to demonstrate commitment to NCW’s Equal Opportunities Policy.

Safeguarding Children
NCW is fully committed to ensuring the safety and well-being of students at the College.  You are responsible for adhering to the College’s policies on Child Protection and for promoting and safeguarding the welfare of children and young people you come into contact with.

Annual Review

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of NCW in relation to the post holder’s professional responsibilities and duties.
This document is to be read in the context of the NCW Statement of Purpose, NCW Equal Opportunities Statement, and agreed policies of the NCW and the Conditions of Service as outlined in the individual employee’s contract.

PLEASE NOTE:  

This regulated appointment is subject to two satisfactory and verified references, a DBS Enhanced Disclosure and Registration, a medical clearance and a six-month probationary period.
May Day Bank Holiday and Celebration Day (Saturday, June/July) are both working days for all members of NCW staff.  This time is given back within the school holiday allocation.

�Graduate preferred – could go in the desirable part.
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