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NEW COLLEGE WORCESTER

Job Title

:
MATHS Teacher (AC233/0733)
Line Manager
:
Head of Mathematics
                                  Part time – 2 days a week 

                                           QTVI Qualified 

Purpose of the job

The role of Form Tutor is an extremely important one in the College’s provision and all teachers may be called upon at one time or another to act as a Form Tutor, under paragraph 1.4 of the Teachers’ Job Description, which reads:

`The teacher will promote the general progress and well-being of individual pupils and of any class or group of pupils assigned to them, providing guidance and advice on education and social matters and where necessary acting as a Form Tutor’.

Main responsibilities:
· The registering and monitoring of attendance of all students in any designated Tutor Group.

· The effective monitoring of the academic and personal progress of all members of the Tutor Group.

· The management and completion of the College’s systems of reporting and reviewing and recording achievement as they related to members of the Tutor Group, including, where appropriate, involvement with the UCAS process under the guidance of the Head of Sixth Form.

· The induction of new members of the Tutor Group to College routines and activities.

· The provision of references and other forms of comment on progress and development at all levels.

· Delivery of the College’s programme of Personal and Social Education as in agreed policies.

· Maintenance of effective contact with parents, Residential Key Workers and other agencies involved in the welfare of individual students, including attendance at Parents’ Consultation Days.

· Attending meetings called for the discussion of the welfare of individual students and providing supporting documentation where required.

· To provide a disciplined and supportive framework for the Tutor Group in which learning may go on unhindered and to support other colleagues in dealing with members of the Tutor Groups.

· To assist Tutor Group preparation of the Form Assemblies and to attend assemblies with the Tutor Group.

· Any other duties commensurate with the nature of the post and under the reasonable direction of the Principal.

This document is to be read in the context of the New College Statement of Purpose, the Equal Opportunities Statement, the Agreed Policies of New College, the Conditions of Service as outlined in the individual teacher’s contract and the attached letter.
Other requirements
· To work to the direction of the Principal on any other matters relating directly to this role that may occur from time to time.
Equal Opportunities Statement

NCW is committed to becoming an equal opportunities organisation.  It is committed to promoting equal opportunities and preventing discrimination.  This policy applies both to service delivery and to its own employment practices.  You will be willing and able to demonstrate commitment to NCW’s Equal Opportunities Policy.

Safeguarding Children
NCW is fully committed to ensuring the safety and well-being of students at the College.  You are responsible for adhering to the College’s policies on Child Protection and for promoting and safeguarding the welfare of children and young people you come into contact with.
Annual Review

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of NCW in relation to the post holder’s professional responsibilities and duties.
PLEASE NOTE:

This appointment is a regulated activity, and is subject to two satisfactory and verified references, medical clearance, an Enhanced DBS Clearance and Registration and a six-month probationary period. May Day Bank Holiday and Celebration Day (first Saturday in July) are working days for all members of staff at NCW.
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